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[TOJIOKEHME
0 3allUTe MEPCOHATBHBIX JTaHHBIX paOOTHUKOB
MAJIOY OCOB Ne9 «JIyaux»

1. OBLLME ITOJIOXXKEHIA

1.1. Hacrosmee [TonoxkeHne O 3allUTe MEPCOHANBHBIX IaHHBIX PaOOTHU-
KOB YCTaHABIMBAET MOPSIOK ITOJNYYeHHs, ydeTa, 00paboTKM, HAKOIUICHHs U XpaHe-
HHS JOKYMEHTOB, COJCPIKAIMX CBEJEHHs, OTHECEHHBbIE K MEPCOHAIBHBIM JaHHBIM
pabotarkos MAJIOY JICOB Ne9 «JIyduk». PaGoTHHKaMM CUMTArOTCS JuLla, pado-
tarorye B JIOY mo TpyZoBomMy IOroBopy.

1.2. Ilensro Hacrosimero [TonoxeHus sBISETCS HCIIOTHCHUE 3aKOHOAATE/IbCTBA
P® B o6acTy 3alIUThl IEPCOHAIBHBIX JaHHBIX.

1.3. K akTaM 00s3aTelIbHBIM K UCIIOJIHEHUIO B KOMITAaHUU OTHOCSITCS 3aKOHO/1a-
TenbeTBO PD B cdhepe 3ammThl HHPOPMALMHY, @ TAKKE MMPUHSATHIC Ha €r0 OCHOBAHWH
JIOKaJIbHbIE HOPMAaTUBHBIE aKThl KOMIIAHHH.

1.4. Hacrosee IlonoxxeHne 0 3amure IIePCOHAIBHBIX JaHHBIX TOIKHO OBITH
noxnucano pykosomurenem IOV, u Bce pabOTHUKH TOTDKHEI OBITh MUCHBMEHHO 101
POCTIUCH O3HAKOMIIEHBI C HUM. ‘




2. [IOHSATUE U COCTAB ITEPCOHAJIbHBIX JTAHHBIX

2.1. Tox mepcoHaNbHBIMY JaHHBIMM PaOOTHHKOB MOHHUMACTCS uHpopMaLus, Heoo-
XomuMasi pabOTOIATENO B CBSI3H C TPYJAOBBIMM OTHOIICHMSIMHU H Kacarolasics KoH-
KPETHOrO pabOTHHKA, & TaKXkKe CBEICHHS O dakrax, COOBITUAX M OOCTOATENHCTBAX
JKU3HE pabOTHHKA, TTO3BOJIAIONINE MACHTHQUIHIPOBATE €T0 IMIHOCTD.

2.2. CocTaB [epCOHANBHBIX JaHHBIX PabOTHHKA!

- aHKEeTa;

- aprobmorpadus;

- 00pa3oBaHuE;

- CBEZICHHUS O TPYJOBOM U OOIIEM CTaXe;

- CBEJICHS O TIPEBIAYILEM MecTe paboTEl;

- CBEJICHHS O COCTaBE CEMBU;

- [TaCIIOPTHBIE JAHHEIE,

- CBEJIEHUS O BOMHCKOM y4YeTe;

- CBeJIeHUs 0 3apabOTHOM I1aTe COTPYAHUKA,

- CBEIIEHHUS O COIMANIBHBIX JIBIOTaX;

- CIIEIAATIBHOCTD;

- 3aHMMaeMasi JOJDKHOCTE;

- pasMmep 3apabOTHOM IUIATHI;

- HalIM4he CyOUMOCTEMH;

- aJipec MecTa KUTEIbCTBA;

- IOMaIIHKH TeredoH;

- cofiepKaHie TPYZO0BOIr0 I0r0BOPa;

- cojleprKaHMe JeKIapalliH, I0IaBacMOH B HAJIOTOBYIO HHCIIEKIIHIO;

- TIOJTMHHUKY ¥ KOIIMH IIPUKA30B 10 TUIHOMY COCTaBY;

- IWYHBIE €A U TPYIOBble KHIKKH COTPYIHUKOB;

- OCHOBAHMs K IIPHUKa3aM I10 JINYHOMY COCTaBY;

- iena, coAepIKale MaTepUalbl Mo MOBBIIICHHIO KBaJIM(UKALIH U IIEPETTOATIOTOBKE
COTPYIHHUKOB, UX aTTECTal[uH, CILy>KCOHBIM PacC/e0BaHUAM;

- KOIIMU OTYETOB, HAIlpaBJIieMble B OPTaHbl CTATUCTUKY;

- KOIIUM JIOKyMEHTOB 00 00pa3oBaHUH;

- pe3yIBTaThl MEJULIHCKOro 00CIe0BaH)s Ha IPEAMET FOHOCTH K OCYILIECTBIIE-
HUIO TPYIOBBIX 0053aHHOCTEN;

- poTorpaduy U MHBIE CBEIEHNS, OTHOCSIIMECS K IEPCOHANLHBIM JaHHBIM paboTHU-
Ka;

- peKOMEHIAIUH, XapaKTePUCTHKH U T.IL.

2.3. YkazaHHble B I1.2.2. CBEICHUS SBIISIOTCS KOH(UICHIMAIBHBIMA U HE MOAJIEXKAT
pasTIallleHuio WHAadYe KaK MO OCHOBAHHUAM, MPEXyCMOTPEHHBIM 3aKOHOJIaTEJIbCTBOM
P®. PexyM 3alIMThI IEPCOHATBHBIX JAHHBIX MOXKET OBITh CHAT 10 HCTCUCHHN
eciy GOJIBIIM CPOK He TPEeIyCMOTPEH 3aKOHO/@TeIbCTBOM WK COTTIAIICHNEM € pa-
OOTHHUKOM.




3. OBSISAHHOCTU PABOTOJATEJIA

3.1. B mejsx HCTONHEeHHs TpeOOBaHMN 3aKOHOmaTeNnbcTBa PO mpu obpaboTke 1ep-
COHAILHBIX JaHHBIX, Bce paboTHUKU JIOY MOIKHBI UCIIOIHSATH yCTAHOBJIEHHBIN T10-
PSLIOK paboTHI:

3.1.1. Pa6oTa ¢ mepcoHATbHBIME JaHHBIMM PaOOTHHUKOB JOJDKHA HE HapyIIaTh Tpe-
GoBaHMi 3aKoHOmaTeNscTBa P ¥ JOKaJIBHBIX HOPMATHUBHBIX aKTOB YUPCKACHHA, 1
JOJKHA OBITH HEIOCPEICTBEHHO CBA3aHa C OCYIIECTBICHMEM MMU CBOMX TPYHOBbBIX
(GYHKIHH.

3.1.2. Tlpu cGope u 00pabOTKe MEPCOHANBHBIX NaHHBIX paboTHHKa paboTOAaTeNb
JOJKeH pyKoBoacTBoBaThes Konctutyuueit PO, TpynoBsM KOACKCOM P® u unbIMH
(enepanbHBIMK 3aKOHAMU.

3.1.3. TlepconanbHble JaHHbIE PAOOTHUKOB JOJDKHBI OBITH TOJy4YE€HBI TOJIBKO HEIO-
cpencTBeHHO y Hero. Ecmu myist 00paboTKM €ro JaHHBIX MM MX HOJTYdeHHA IpuBJIe-
KaeTcst TPeThH JIUIA, TO paGOTHHK JOJDKEH NaTh NPEIBAPUTEIBHOE MUCHMEHHOC CO-
riacie Ha 570, OIHOBPEMEHHO PabOTHHUK JOJDKEH OBITh YyBEJOMIICH O HEJIAX cbopa
uHQOPMAIAK, WCTOYHHMKAX €€ IOIyYeHHd, a TaKke O MOCICACTBINX OoTKaza OT
IPEIOCTABIICHHS IIICEMEHHOIO cornacus Ha cbop HHpOPMALUH.
3.1.4. TlepcoHaNbHBIE AHHBIE PaGOTHHKA O €ro MONMTHYCCKHX, PEIUTMOSHAIX u
MHBIX yOeXKIEHUSIX, JACTHON KU3HH, & TAKXKE HICHCTBE B OOIIECTBEHHBIX ¥ IPO(COo-
FO3HBIX OPTaHM3AIKAX HE TOIeXAT COOpY YUPEeKACHHEM, eClIi HHOC HE pe Iy CMOT-
PEHO 3aKOHOAATETbCTBOM.

3.1.5. 3amura HepCOHAIBHBIX JaHHBIX PaOOTHHKA NOJDKHA obecrieunuBaThCs MOJTHO-
CTBIO 3a CUeT pabdoTOoNaTENs.

3.1.6. YupexaeHue 00s43aHO PH NPUEME Ha paboTy, a TaKKe NpH JOOBIX H3MEHEHH-
X TpaBUI paboTHI C IIEPCOHANLHBIMY JaHHBIMU MMCEMEHHO 3HAKOMUTE € HUMH BCeX
pabOTHUKOB KOMITaHUH.

3.1.7. YupexaeHue He WMeeT IpaBO MPUHYXIATh paGOTHUKOB K OTKasy OT CBOHX
TpaB Ha 3al[UTy NePCOHANBHBIX TaHHBIX.

4, OBSI3AHHOCTHU PABOTHHKA

PaGoTHUK 00s3aH:
4.1. Tlepenath pabOTONATENIO BCE MEPCOHAIBHBIC NAHHBIC, yKa3aHHBIE B COOTBET-

CTBYIOILINX TOKYMEHTAX.
4.2. B ycTaHOBIEHHBINM IpaBUIaMU CPOK coobmuaTh paboronaTento 00 M3MEHEHHH
CBOMX IIEPCOHATBHBIX TAaHHBIX.

5. TIPABA PABOTHHKA




PaGoTHHK HMeEeT MPaBo:

5.1. Ha mpocMOTp TMepCOHAIBHON HH(OPMAIWIO, WMEIOIISUCs Yy paboroxnatrels.
5.2. Ha cBoGOHBIN OecIIaTHRI W HEOTPAaHWYEHHBIM JOCTYIl K CBOWM IME€PCOHAJIL-
HBIM JaHHBIM, B TOM YHCJIE€ [PaBO Ha IMOJIyYE€HHE ITOATBEPKAAIOIIMUX AOKYMEHTOB B
BHE CIPABOK, KONMM WIA B BHIE HHOTO JIPYroro OQHIHMAIBHOIO JOKYMEHTA.
5.3. Ha gocTyn K MeIUIMHCKUM AaHHBIM C ITOMOIIBIO MEAMUIMHCKOIO CIIEUanCTa
10 CBOeMY BBIOODY.

5.4. Tpe6oBaTh BHECTH M3MEHEHHUS WM yIAIUTh NEPCOHATBHYI0 HH(OPMALHIO, 110~
NydeHHyI0 paboTojaTeneM B HapyIIeHWE HACTOSAIIMX MpaBuil. M3MeHeHHS BHOCATCS
Ha OCHOBaHWM [TMCHMEHHOTO 3asiBICHUs PaOOTHHKA.

5.5. TlotpeGoBath OT pabOTOAATENd M3BECTUTH BCEX JIUI, paHee IMOJYYHUBIIMX IO
BHHE paboToOaaTeNsl HETOJHBIE MM HEBEPHBIE MIEPCOHANBHbIE [aHHBIE O PAOOTHHKE.
5.6. O6xa0BaTh B CyJe0HOM IOpsIKe JF00ble HelpaBOMEpHbIe NEeHCTBHS WK 0e3-
neiictBHe paGoTozaTens pu 06paboTKe U 3aIlUTe MePCOHATBHBIX JAHHBIX PaOOTHH-
Ka.

6. CBOP, OBPABOTKA U XPAHEHUE ITEPCOHAJIbHBIX JTAHHBIX

6.1. O6paboTKa IepCOHATBHBIX IAHHBIX PabOTHHKA - 3TO MOJNydYeHHe MH(QOPMALMHU
13 pa3IHYHBIX MCTOYHHUKOB, ee XpaHeHHe, o0paboTka, a TaKkxke Jroboe Apyroe Hc-
TI0JI30BAHHUE.

6.2. TlepcoHanbHbIE NaHHbIE IPEJOCTABIAIOTCS CaMUM PabOTHUKOM IIyTeM 3aIlojIHe-
HUS QHKETHl YCTaHOBIEHHON GopMbl. PaboTonarens 00si3aH MpU UX MOIyYEHHH IIPO-
BEPUTH 3asBJICHHBIC JaHHbIE NPENbABICHHBIM IIOATBEPKAAIOIIMM JIOKYMCHTAM.
6.2.1. AHKeTa COIEpXHT BONPOCHI O IEPCOHANBHBIX NaHHBIX pabOTHHKA.
6.2.2. AHKeTa MOJDKHA OBITH 3alojHeHa paOOTHUKOM JIHM4YHO. Bce IOt aHKEThI
JOJDKHBI OBITH 3aIIOJHEHB], a IPH OTCYTCTBUYM HHGOPMAIUK B COOTBETCTBYIOLIEH T10-
Jie TOJDKEeH CTaBUThes mpouepk. CoKpallleHus IIPY 3all0JTHEHUU aHKEThI HE JOITyCKa-
JOTCS, TaK)Ke KaK ¥ MCIIPABIeHHUs ¥ 3auepKuBaHus. B oToM ciydae paboTHUK 0Os3aH
3aI0JTHUTH aHKETY 3aHOBO.

6.2.3. AHKera paGOTHHKA XPaHUTCS B JIMYHOM Jejle Y OTBETCTBEHHOTO JIAIA padoTo-
ZaTess BMECTE C MIPeIOCTaBICHHBIMH JTOKYMEHTaMHU.

6.2.4. JluyHoe peno pabOOTHUKA BCTYIUICHHMS TPYAOBOIO JAOroBopa B CHIY.
6.2.5. JIndHOe [eN0 XPaHUTCS B MAlKaxX «Aejo» YCTaHOBIEHHOro obpasia, Ha KOTo-
poit ykaseiBarotcst Homep nena u ©.J.0. paboTHuKa.

6.2.6. JlnaHoe Ieno BKIIOYAeT jBe LBETHbIE (ororpaduu paboTHUKA 3 Ha 4 CM.
6.2.7. Bce TOKyMEHTBI JIMYHOTO JieJla XPaHATCs CTPOrO B XPOHOJIOTUIECKOM TIOPSIZIKE,
C mpocTaBlieHHEeM JaThl UX IOIYYEHHsI, a TAK)KEe HyMEepaluH.

6.2.8. JIuaHOE [en0 mociie MpeKpalleHus TpyA0BOro 10ToBOpa ¢ COTPYAHUKOM Iepe-
JaeTcs B apxWB, W XPaHUTCA YCTAHOBJEHHbIC 3aKOHOJATENIBCTBOM CPOKH.
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7. TIEPEJIAYA ITEPCOHAJIbHBIX JTAHHbBIX

7.1. TIpu oCyIIeCTBIEHHH Iepeladn MepCOHaNbHbIX IaHHBIX Pa0OTHUKOB TPETHHM
nwraM pabortoatens 00s3aH:

_ He cOOBIIATH [IePCOHANBHBIE IAHHBIE 0€3 MOy IEeHHOTO MIMCHMEHHOTO COIJIacHs pa-
GOTHHKa, KpOMe Clly4aeB, KOT[a TaKHhe 00S3aHHOCTH YCTAHOBJIEHBI 3aKOHOMATCIIb-
CTBOM;

- He Tepe/iaBaTh NepCOHANBHbIE TaHHbIC paboTHUKA IS MCIIOIB30BaHUS. B KOMMED-
YEeCKUX LEIX;

- TpeGoBaTh OT TPETHHUX JIKII COGIIOIeH sl paBuil paboThI ¢ MEePCOHATBHBIMH Jlat-
HBIMI, & TAK)Ke TIPeIOCTaBIeHUs TUCBMEHHOTO OATBEPIKACHIA MCIIOJI30BaHU I1ep-
COHAIBHBIX JAHHBIX B TOPSIKE, MPEIyCMOTPEHHBIX HACTOAIIMM MIOJIOKEHUEM O 3a-
IIATE TIEPCOHANBHBIX JaHHbIX;

- JaBaTh JOCTYI K [ePCOHATBHBIM JaHHBIM TOJBKO JIHLEAM, UMEIOIIMM COOTBETCTBY-
FOIIHH TOMYCK M MCIIONB3YIOIIMX UX TOJIBKO JUIA BBINOIHCHUA KOHKPETHBIX IIOJTHO-
MOYHIA;

- He uctpeboBaTh NHPOPMALIIIO O COCTOSHIH 30POBA pabOTHHKA, 38 HCKIIFOUECHHEM
JAHHBIX, KOTOpbIe MOTYT MOBIHATh HA HCIIOJIHEHHC pabOTHHKOM CBOMX TPY/OBBIX
0053aHHOCTEM. -

8. IOCTVII K [TEPCOHAJIbHBIM JIAHHBIM COTPY JITHHKA

8.1. BHyTpeHHHI HOCTYI (MCIIONb30BaHHC uHpOpMaLy PabOTHHKAMH KOMITAHUH).
[IpaBo JOCTyIA K ePCOHAIbHBIM HaHHbIM pabOTHHKA UMEIOT:

- zagemyromuit MAZIOY ICOB Ne9 «JLyauk»;

- 3aMeCTUTEIIh 3aBEAYIOIIETO IO BMP;

- CTapIIXN BOCITATATEIb;

- IEJIONPON3BOAUTEIb

- COTpYAHHKH OyXTaluTepuH, B peaenax CBOEH KOMIIETEHIINH;

- caM pabOTHHK.

8.2 BuemHuii 10CTyT (rocy1apCTBEHHbIC CTPYKTYPBL).

I[TepcoHaNbHBIE JTAHHBIE pabOTHHKOB MOTYT MPENOCTaBIATHCA TOJIBKO IO 3aIpocy
KOMIIETEHTHBIX OPTaHOB, HMEFOIIIX COOTBETCTBYIOMIHE [IOJTHOMOYHSI:

- GeziepanpHas HaNIOTOBas ciryx0a;

- IPaBOOXPAHUTENIBHBIC OPTaHEbL;

- OpraHbl CTATHCTHKH;

- GIopO KPEIUTHBIX HCTOPUH;

- BOGHKOMATEI,

- OpraHbl COIMAJIBHOTO CTPaxOBaHHU;

- IeHCUOHHBIe (POHJIBI;

- ofipa3eNieHrs My HULMTIAIBHBIX OPTaHoB yIpaBJIeHUS.

8.3.Jlpyrue opraHu3anuy (TpeTby JUIA).
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CaeneHns 0 paboTHHUKE (B TOM YKCIIe YBOJICHHOM U3 JAHHBIX apXuBa) IPef0CTaBIsA-
FOTCS TPETHMM JIMLAM Ha OCHOBAHWH [IMCEMEHHOTO 3asBJIEHHs caMOro paboTHHKA.
8.4. POICTBEHHUKY U YJIEHBI CEMEH.

[epcoHabHBIE JaHHBIE paOOTHUKA NIPEJOCTABIAIOTCS POACTBCHHUKAM WK YICHAM
er0 CeMbH TOJIBKO C IIMCEMEHHOI0 pa3perIeHus pabOoTHHUKA.

9. 3ALLIUTA TIEPCOHAJIbHBIX JIAHHLIX PABOTHUKOB

9.1. B paMkax peai3alli¥l IIyHKTOB HacToswero ITonoxxenus o 3amuTe nepCcoHab-
HBIX JAHHBEIX paOOTHUKOB, PyKOBOJIUTENb YUPEKAECHHS U3aeT IPUKa3 O Ha3HaYeHUH
WL, OTBETCTBEHHOTO 3a COOJIIOEHHUE TTOPSIIKA PA0OTHI ¢ NEPCOHANBHBIMHU JTAHHBIMH
paGOTHHKOB, HAa KOTOPOM JI€XAT BCe OOS3aHHOCTH MO OOECHeUeHUI0 KOHpUACHIH-
aTPHOCTH TONYYEHHBIX JAHHBIX, @ TakKe OpraHM3aluud paboThl C HHMH.
9.2. TocTynaromue 3anpochkl OT TPEThUX JHI] Ha IPENOCTABICHHUE MEPCOHAIBHBIM
MHGOPMAIUK O paGOTHHKE JOJDKHBI BH3UPOBATHCS IOPUIMYECKON Ciy)00# KoMIa-
HUH C PE30JIONHEH 0 BO3MOXHOCTH OTBETa U IIONHOTE IIPEIOCTaBIIsIeMON HHpOpMa-
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9.3. Tlepenaya UHPOPMAIMHK TIPOMCXOAHUT TOJIBKO B MMCHMEHHOM BHE. 3a1poc J10JI-
’KeH OBbITh CIEeJIaH B IMMCbMEHHOM BHJIE C yKa3aHUEM BCEX PEKBHM3UTOB JIMIIA, 3alpa-
muBatoniero uHpopmanuio. OTBET TOJDKeH OBITH cleaH Ha (QUPMEHHOM OnaHKe
KOMIIAHHM M OTIIPABIIeH JIKOO KyphepcKoil CiryO60#, MO0 3aKa3HbIM MHCHEMOM.
9.4, Bce moiydeHHBIE MepCOHANbHBIE JaHHBIE JOJDKHBI XPaHUTHCS B MECTE, UCKIIIO-
YarolieM HECAaHKIIMOHUPOBAHHBIX JOCTYII TPETHHUX JIHIL.

9.5. DNeKTpOHHEIE HOCHTENH WHGOPMALHH, JODKHBI OBITH 3AIUIICHBl KPUITOrpa-
(pUUIECKHUMHU CPEeCTBaMHU 3aIUThl HHPOPMALIUH.

10. OTBETCTBEHHOCTbD 3A PA3' JIAILIEHWE MH®OPMAILIMH,
CBSI3AHHOMU C ITEPCOHAJIbHBIMU JAHHBIMIM PABOTHHKA

10.1. JIuna, npu3HaHHBIE BUHOBHBIMHU B HapyIIEHUH IOJIOKeHUH HacTosero Iloo-
’KEHHS O 3alllUTe MEPCOHAIBHBIX JAaHHBIX PAOOTHMKOM IMPHUBJCKAIOTCS K JMCHUILIN-
HApHOH, aJMUHWCTPATHBHOMN, IPaKIaHCKO-IPABOBYIO M YTOJOBHOW OTBETCTBEHHO-
CTH, B MOPSIKE MPEIYCMOTPESHHOM 3aKOHOJATENbCTBOM PO 1 JIOKaIbHBIMM HOpMa-
THUBHBIMU aKTaMHU.




